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0 3a1uTe H 0DPadoTKe NEPCOHAILHBIX AAHHBIX PADOTHHKOB
MBY 10 JIT

1. Obmune nosomennn

I.1. Hacrosee [lonoxenne no ofpaborke nepcoHANbHBIX AAHHBIX (panee -
llonoxkenne)  mMyHHUHNanbHOrO  GIOIKETHOrO 00pa3oBaTeNLHOTO  yupexIeHHs
AOTIONHUTEIBHOrO 0Opasosanus aeteit «JloM netckoro TBopuectsa» (nanee - MBY J10
JVUIT) paspaborano B cootserctun ¢ Kouctutyumeii Poccuiickoii Denepaumn,
Denepanbibiv - 3akonoM  «O  nepcoHanbHBIX  gaHHBIX» of 27.07.2006 No 152,
nocranosnenuem [lIpasurensersa Poccuiickoii Penepaunn ot 17.11.2007 Ne 781 "O6
yrBepkaeHnn Tonoxenus 06 obecnevennn 6e30NacHOCTH MePCOHATBHBIX AAHHBIX 1pH
nx obpabortke B MHYOPMALMOHHBIX CHCTEMAX NEPCOHANBHBIX JAHHBIXY, Tpynoseim
Kogekcom Poccuiickoii Mesiepaltii, HHBIMH  HOPMAaTHBHBIMH NMPaBOBBIMH  AKTAMH,
ACHCTBYIOILMMH Ha TeppHTOpHK PoccHiickoii Meneparmn,

1.2, llear paspaborkn [Tonowenns - onpeneienne nopaaka obpaborku
nepcoHanbHbIX anubix pabotHukos MBY J10 JUIT wu unbix cyGnekTos NEPCOHANBHBIX
JAAHHBIX, NEPCOHAIbLHLIE [dHHBIE KOTOpHLIX Mnoaiexar obpaboTke, Ha OCHOBaHHH
MOAHOMOYHH  onepartopa; obecrneyeHne  3aiuThi npas u cpobojz  denoBeka WM
rpaxaanuHa, B 1.4, paboruuka MBY JIO JUIT, npu ofpaborke ero MePCOHANbHBIX
AAHHBIX, B TOM YHC/IC 3ALUUTHI TIPAB HA HENPHKOCHOBEHHOCT YACTHOM JKM3HU, THIHYIO
H CeMeliHyl0 TaiiHy, a Takke YCTAHOBIEHME OTBETCTBEHHOCTH OKHOCTHBIX JTHLL,
HMEIOIHX JIOCTYII K MEPCOHAIbHBIM JIaHHBIM, 32 HEBbIONHEHHe TpeGoBaHUH HOPM,
PeryaHpyommx 06paboTKy v 3alllTy NePCOHANBHBIX JaHHBIX.

1.3. Tlopsinok BBO/1A B eiicTBHE M M3MeHeHus [TookeHus.

1.3.1. Hacroswmee Ilonoxkenune BCTynmaer B CHIY € MOMEHTa ero YTBEPKAEHUA
aupekropom MBY JIO JUIT u jeiicteyer Geccpouno, 10 3aMeHB €ro HOBLIM
Ionoxenunem.

1.3.2. Bee uamenennsa B [Nonoskenne sBHOCATEs NPHKA3OM.

I.4. Bee paborumkn MBY JIO JUIT nonmusl ObiTh 03HAKOMJIEHL!I C HACTOALIMM
[Nonoxkennem noa pocnuce.

1.5, Pesum KonUASHUMANTLHOCTH NEPCOHANLHBIX AaHHBIX CHUMACTCSH B chyvasx Mx
00e3IHYHBAHKA W 1O MCTeMeHuH 75 JeT cpoka Mx XPaHeHHs, WJIH MpojUieBaeTcs Ha
OCHOBAHHHM 3AKNIOYEHWUH IKenepTHoH komucenw MBY JIO JUIT, ecin wuHoe He
OnpeaeneHo 3aKoHOM,



2. OcHOBHbIE MOHSITHUSI H COCTAB MEPCOHAJLHBIX JAHHBIX PA0OTHUKOB

2.1. JIna ueneit Hactosiero IlomoxkeHHsT UCHONB3YIOTCS CIAEAYIOIIME OCHOBHBIE
MOHSITHUS:

- TIEpPCOHANIbHBIE JaHHbIE paboTHUKA - Jro0as wHGOPMAIUS, OTHOCSIIASICT K
OTIpeIeTICHHOMY WJIH OTIPENeIIeMOMYy Ha OCHOBAaHUHW TaKOW MH(POpMAIUHA paOOTHUKY, B
TOM 4HCIIe ero (aMuius, UMs, OTYECTBO, TOJ, MECAII, JaTa U MECTO POXKICHHSI, aJpec,
CeMEiHOe, CcoIMajbHOe, MMYIIECTBEHHOE II0JIOKEeHHe, oOpa3oBaHue, mpodeccus,
JOXOJbI, NpyTas uHbopMalus, HeoOxoaumas pabdoTOJATeN0 B CBA3U C TPYJIOBBIMU
OTHOIIICHUSIMH;

- 00paboTKa MEepPCOHAJBHBIX JAaHHBIX - COOp, CHCTEMaTH3alMs, HaKOIUJICHUE,
XpaHeHue, yrouHeHue (0OHOBJICHUE, U3MEHEHHUE ), UCTIOJIb30BaHKE, paclpocTpaHeHue (B
TOM 4YHUCJIE Tepeaada), 00e3TuunBaHue, OJOKMPOBAHUE, YHUUTOKEHHUE MEPCOHABHBIX
naHHbIX padotaukoB MBY J1O JIT;

- KOHPUAEHIIHAIBLHOCTH,  NMEPCOHAJBLHBIX  JAHHBIX -  O0s3aTeNbHOE [T
COOMIO/IEHNsT HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, TOJYYHMBIIETO JOCTYIl K
MEPCOHAIILHBIM JIAaHHBIM PA0OTHHUKOB, TPEOOBAHKE HE JTOMYCKATh UX PACIPOCTPAHCHUS
0e3 cornacust pabOTHUKA WM WHOTO 3aKOHHOTO OCHOBAHUS;

- pacnpocTpaHeHHe TNEPCOHAJBHBIX JJAHHBIX - JICWCTBUs, HaMpaBJIeHHBIE Ha
nepeaady MepCOHANBHBIX JaHHBIX PAOOTHHUKOB OMpENETICHHOMY Kpyry JuIl (Tiepemada
NEepPCOHAIBHBIX JaHHBIX) WJIM Ha O3HAKOMJICHHME C TIEPCOHAIBHBIMU JIAHHBIMU
HEOTPAaHUYEHHOTO Kpyra JIMI, B TOM YHclie OOHApOJOBaHHWE NMEPCOHATBHBIX JAaHHBIX
pabOTHUKOB B CpEJCTBAaX MaccoBOM MHGOpMalUM, pa3MelleHHue B UH(POPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHBIX CETAX WJIM TPEAOCTaBIECHHUE JOCTyNa K TEpPCOHATbHBIM
JAHHBIM PAOOTHUKOB KAaKMM-JIMOO UHBIM CIIOCOOOM;

- ICTIOJIb30BAHUE  TEPCOHAJBHBLIX  JAHHBIX -  JIeiicTBUs  (omeparuu) ¢
MEPCOHAIBHBIMUA JTaHHBIMH, COBEpIIaeMble AOJLKHOCTHBIM Juiiom MBY JIO JT B
HEJSIX MPUHATHS PENICHWM WM COBEPIICHUS HWHBIX JEUCTBHM, NOPOKIAKOIIAX
IOpUINYECKAE TIOCIAEACTBUS B OTHOIIEHWHM pPAa0OTHUKOB JMOO WHBIM 0Opa3oM
3aTparuBarOIINUX UX MPaBa U CBOOOIBI WIIH MTPaBa U CBOOOIBI IPYTUX JIHIT,

- 0JIOKMpPOBaHHE TMEPCOHAJBHBIX [aHHBIX - BPEMEHHOE TIpeKparieHne coopa,
CUCTEMATH3alNK, HAKOIUICHWS, WCIOJb30BAHUS, PACIPOCTPAHEHUS TEPCOHATBHBIX
JTaHHBIX PAOOTHUKOB, B TOM YHCJIC UX TIEpeadn;

- YHUYTOKEHHE TEePCOHAJIBHBIX JTAHHBIX - JIEUCTBUSA, B pPE3yJbTaTe KOTOPBIX
HEBO3MOKHO BOCCTAHOBHUTH COJIEp)KaHUE MEPCOHATBHBIX JAaHHBIX B WH()OPMAIIMOHHOM
CUCTEME IIePCOHAJIbHBIX JIaHHBIX PAOOTHUKOB WJIM B pe3yJibTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTepUaIbHbIE HOCUTEIN NIEPCOHANTBHBIX JJAHHBIX PAOOTHUKOB;

- 00e31MYMBaHMEe TEPCOHAIBHBIX JAHHBIX - JCHCTBHS, B pe3ysbTaTe KOTOPBIX
HEBO3MOYKHO OIPECTUTh MPUHAMICKHOCTh TMEPCOHAIBHBIX JaHHBIX KOHKPETHOMY
pPabOTHUKY;

- 001IeOCTYNIHbIE TNEPCOHAJIbHbIE [aHHbIE - TIEPCOHANBHBIE JaHHBIC, JOCTYI
HEOTPAHWYEHHOTO KpyTa JIUI] K KOTOPBIM MIPEIOCTABIIEH C COTIacus paOOTHUKA WA Ha
KOTOpbIE B COOTBETCTBUHM C (eaepadbHBIMU 3aKOHAMH HE PacIpoCTpaHsIeTCs
TpeboBaHue COOMIOACHUS KOH(DHUICHITMATEHOCTH.

- uHopmanus - cBeneHus (COOOIIEHUs, IaHHBIE) HE3aBUCHUMO OT (OPMBI HUX
MIPEICTABIICHHUS.



- IOKYMEeHTHpOBaHHasi WH(popManuda - 3adUKCUPOBAHHAS HA MAaTepUATLHOM
HOCHUTEJIE MyTeM IOKYMEHTHUPOBAHUS WH(GOPMAIUS C PEKBU3UTAMH, TTO3BOJISIONAMU
OTIPENETUTh TaKyI0 WH(OPMAIUIO WU €€ MaTePUATTbHBIN HOCUTEIT.

2.2. B cocraB mepcoHaNbHBIX MaHHBIX padorHukoB MBY O JJT Bxomst
JOKYMEHTBI, CoOjepKane WH(QOpMAIMi0O O TMaCHOPTHBIX JaHHBIX, OOpa30BaHUU,
OTHOIIIEHUU K BOWHCKOW OOS3aHHOCTH, CEMEHHOM TOJIO)KCHHH, MECTE >KUTEIhCTBA,
COCTOSIHUU 3/I0POBBS, @ TAKKE O MPEABIAYIINX MECTaX UX PAOOTHI.

2.3. Kommuiekc ITOKYMEHTOB, CONPOBOXIAIOIIUMA Tpoliecc 0GOpMIICHUS TPYIOBBIX
otHomeHuit pabotnuka B MBY J10 /AT npu ero nmpueme, nepeBojie ¥ yBOJIbHEHUH.

2.3.1. Uudopmarus, npeacrapisieMas paOOTHUKOM MPU MOCTYIUICHUH Ha paldoTy B
MBY 10 AT, nomwkHa ©MeTh JOKyMeHTalabHYI0 dhopmy. [Ipu 3akmoueHrun Tpy10Boro
JIOrOBOpPa B COOTBETCTBUU €O CT. 65 Tpynosoro koaekca Poccutickoi ®enepanuu auiio,
MOCTYyTaoIlee Ha paboTy, NPeabsIBIsSET pad0TOATENIO:

- MacnopT WM UHOU JJOKYMEHT, YJIOCTOBEPSIOIIHI JIMUHOCTb;

- TPYIOBYIO KHHWXKKY, 3a HCKJIIOUYEHHEM CJIy4daeB, KOrja TpYJOBOH JOTOBOp
3aKJTIOYACTCS BIEpPBBIC WM PaOOTHUK TMOCTymaeT Ha paboTy HAa YCIOBUAX
COBMECTUTENBLCTBA, JIUOO TPYyHOBasi KHUXKKA y pabOOTHHKA OTCYTCTBYET B CBSI3H C €€
yTpaTou WK MO JPYyTUM MPUUUHAM;

- CTPax0BOE CBUJIETEIILCTBO TOCYJAPCTBEHHOTO IEHCHUOHHOI'O CTPAXOBaHMS;

- JIOKYMEHTbl BOMHCKOTO yueTa - JJii BOCHHOOOSI3aHHBIX U JIMI], MOJJIEKAIIUX
BOMHCKOMY YYETY;

- IOKYMEHT 00 00pa3oBaHuM, 0 KBaNU(UKAIIMU WIN HAIMYUU CIIEHUATbHBIX 3HAHUH -
IpU MOCTYIUICHUH Ha paboTy, TpeOyIOUIyl0 CHelUaIbHbIX 3HAHUM WM CIEeNHaTbHON
NOATOTOBKH;

- cBuzieTenbeTBO 0 npucBoennu MHH (ripu ero Hanuuuu y paboTHUKA).

2.3.2. Ilpu odopmienun padbotHuka B MBY 1O /T cekperapem 3amoyHsAETCS
yaupummpoBannas ¢opma T-2 «Jluunas kaprouka pabOTHHKA», B KOTOPOU
OTpaXaroTCs CIEAYIONINE aHKETHBIE U Onorpaduyeckne JaHHbIe paOOTHHKA:

- obmme ceeaeHust (d.M.O. paboTHuKa, naTta pPOXKICHUSA, MECTO POXKICHUS,
TPXIAHCTBO, oOOpa3oBaHue, Tmpodeccusi, CTax paboOThl, CoOCTOsHHE B Opake,
MacIOPTHHIE JaHHBIE);

- CBEJICHUS O BOUHCKOM Y4ETE;

- JAHHBIE O IIpUEME Ha padoTy;

B nanpHeineM B TMYHYIO0 KAPTOUKY BHOCSITCS:

- CBEJICHMS O MIEPEBOIaX Ha APYTyI0 padoTy;

- CBeJICHMsI 00 aTTecTalluy;

- CBEJICHMSI O MOBBIIICHUH KBaTU(UKAIUK;

- CBEJICHMSI O TPOPECCUOHATILHOMN NEPETOArOTOBKE;

- CBEJICHMSI O Harpajiax (MOOIIPEHHUsX ), MOYETHBIX 3BaHUSX;

- CBeJICHMSI 00 OTITyCKaXx;

- CBEJICHUS O COIMAJIbHBIX TApaHTHUSIX;

- CBEJICHHSI O MECTE KUTEIbCTBA M KOHTAKTHBIX TeledoHaX.

2.3.3. B MbY 1O JAT co3patoTcst U XpaHSTCS CIEAYIOIIUE TPYNIbl JOKYMEHTOB,
coJiep KaIine TaHHbIE O pabOTHUKAX B €AUHUYHOM HJIA CBOJHOM BHJIC:

2.3.3.1. JloxymeHTBI, coziepKaline nepcoHaabHbIe JaHHbIE PAOOTHUKOB (KOMITJIEKCHI
JOKYMEHTOB, COMPOBOXKAAIONINE MpoiiecC 0(OPMIICHUS TPYIOBBIX OTHOUIEHUH MpHU
npueme Ha paboTy, IepeBo/ie, yBOJIbHEHUN; KOMIUIEKC MAaTEPUATIOB IO AHKETUPOBAHMUIO,



TECTUPOBAHUIO; TMPOBEICHUIO COOECeOBaHUN C KAaHAUAATOM Ha JOJDKHOCTH;
MOJJIMHHUKU W KOIUM IPUKA30B IO JIMYHOMY COCTaBY; JIMYHBIE J€la WU TPYIOBbBIC
KHIDKKU paOOTHUKOB; Jiea, COAepIKaIINe OCHOBAHMS K MPUKA3y MO JUYHOMY COCTaBY;
7ena, coaepsKallie MaTepralibl aTTecTalil pabOTHUKOB; CIY>KEOHBIX pacCie0BaHMUI;
CIIPaBOYHO-MH(GOPMAIIMOHHBIA OaHK JaHHBIX MO MEpPCOHANY (KapTOTEKH, >KypHAJbI);
MOJJMHHUKA M KONWUU OTYETHBIX, AHAUIMTUYECKMX M COPABOYHBIX MaTEpPUAIIOB,
nepegaBaeMblX  pyKoOBOACTBY  OpraHu3anuu,  pyKOBOOUTENSIM  CTPYKTYPHBIX
NOAPA3NAECICHUN; KOMUU OTYETOB, HAMNPABISEMBIX B TOCYJAapPCTBEHHBIE OpraHbI
CTaTUCTHUKHU, HAJIOTOBBIE WHCIEKLWH, BBIIIECTOSIIIUE OpPraHbl YIIPABICHUS U JPYTHE
YUPEKICHHUS ).

2.3.3.2. JlokyMeHTalusi MO OpraHu3aluh padOThl CTPYKTYPHBIX MOJpa3/eleHui
(moJoKeHUs O  CTPYKTYPHBIX  TOJpAa3JEiICHUSX, JOJDKHOCTHBIE  HMHCTPYKIUU
pabOTHUKOB, TMpPHUKa3bl, PACHOPSDKEHMS, YyKazaHus pykoojactea MBY O T,

JOKYMEHTBI MO IUIAHUPOBAHHUIO, yYETy, aHAJIM3y M OTYCTHOCTH B YaCTH PadOTHI C
nepconanom MBY J10 JJ/IT.

3. Coop, 00paboTKa U 3aUTA NEPCOHATBHBIX JAHHBIX

3.1. ITopsinok moay4eHus IEPCOHAIBHBIX TAHHBIX.

3.1.1. Bce nepconanbuble nanubie padotHuka MBY 1O T crnenyer nmonyvats y
Hero camoro. Ecnu nepcoHanbHble JaHHbIE pa0OTHHUKA, BO3MOXKHO TOJYYUTh TOJIBKO Y
TpPEThEN CTOPOHBI, TO PAOOTHHUK AOJKEH ObITH YBEAOMJIEH 00 3TOM 3apaHee M OT HEro
JOJKHO OBITh MOJYYEHO MHChbMEHHOE coryacue. JloMKHOCTHOE Mo padoTomarens
JOJDKHO cooOuTh padotHuky MBY JIO AT o uensx, npeamnojgaraéMbIX HCTOYHHUKAX
U croco0ax MOJyuYeHHUs MEePCOHANbHBIX JAHHBIX, a TAKKE O XapakTepe MOJJIeKaIluX
MOJIyYEHUIO TIEPCOHAIBHBIX JAHHBIX M TMOCJIEACTBUSIX OTKa3a paOOTHUKA JaTh
NMCbMEHHOE COTJIACHE HA UX MOJYyYCHHUE.

3.1.2. PaGoTonmarens, He WMeEET MpaBa IMOJIydaTh U 0OpadaThIBATH IMEPCOHALHBIE
nannaeie padotanka MBY JIO JIJIT o ero pacoBoii, HAIIMOHAIIBHOM IMPUHAICKHOCTH,
MOJIMTHYECKUX B3TISAAX, PEIUTHO3HBIX WM (HUIOCOPCKUX YOSKICHUSIX, COCTOSHUU
310pOBbsSI, MHTUMHOU KU3HU. B ciydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMH
TPYAOBBIX OTHOLIEHUM, B COOTBETCTBUU cO CT. 24 Koucturyuuu Poccuiickoit
Oenepanun paboTOAATENH BIpPaBe MOAydaTh W 00pabaThiBaTh MaHHBIE O YAaCTHOU
KU3HU paOOTHUKA TOJBKO C €r0 MUCbMEHHOI'O COTJIACHSI.

OOpaboTka yKa3aHHBIX NEPCOHANBHBIX JAaHHBIX pPAOOTHUKOB pabOTOJATEIEM
BO3MOYHA TOJILKO C UX coryiacusi JIn0o 0e3 X corjiacusi B CACAYIOIIMX CIydasx:

- IEpCOHANIbHBIC JJAHHBIE ABJISIFOTCS OOILEOCTYTHBIMU;

- TIEpPCOHAJbHBIE JaHHBIE OTHOCATCS K COCTOSHUIO 370pOBbs PaOOTHUKA U HUX
o0paboTka HeoOXoAuMma IJisi 3alIUThl €ro >KU3HU, 370POBbS WJIM HHBIX KU3HEHHO
BaXXHBIX MHTEPECOB JINOO KU3HU, 3J0POBbS WM MHBIX KU3HEHHO BaXKHBIX MHTEPECOB
JIPYTUX JUI] U TIOJIyYEHHUE coryiacusi pabOTHHKA HEBO3MOXKHO;

- 10 TpeOOBaHUIO TIOJHOMOYHBIX TOCYJAapCTBEHHBIX OPraHOB B CIIyYasX,
MIPEAYCMOTPEHHBIX (heZIepaTbHBIM 3aKOHOM.

3.1.3. PaGoTtomarens BmpaBe oOpabaThiBaTh MEPCOHANBHBIC TAaHHBIE PAOOTHUKOB
TOJBKO C UX MMUCHbMEHHOIO COTJIacHsl.

3.1.4. IluceMeHHoOe cornacue paboTHHKA Ha 0O0pabOTKy CBOMX MEPCOHAIBHBIX
JAHHBIX JOJKHO BKJIKOYATh B CEOS:



- (Qamunuio, WMsA, OTYECTBO, aJpec CyOBEKTa MEePCOHAIBHBIX TaHHBIX, HOMEpP
OCHOBHOT'O JOKYMEHTA, YJIOCTOBEPSAIOUIEIO €ro JUYHOCTh, CBEACHUS O JaTe BbIAAUH
YKa3aHHOTO JIOKYMEHTA U BBIJIABIIIEM €TI0 OpTaHe;

- HauMeHoBaHHe ((haMIIIMIO, UMs, OTYECTBO) M aJpec OmepaTropa, IOJTYYaroIiero
corjacue CyObeKTa MepCOHATBHBIX TAHHBIX;

- 11eJTb 00pa0OTKU MEPCOHATLHBIX JAHHBIX;

- TepeYeHb NEPCOHAIBHBIX JAHHBIX, HA 00pPabOTKY KOTOPBIX JAaeTCi Corjacue
CcyOBbeKTa MepCOHANbHBIX JAHHBIX;

- TIEpEYEHb JIEUCTBUI C MEPCOHAIILHBIMU JJAHHBIMU, HA COBEPIICHUE KOTOPBIX JAeTCs
corjacue, oOIlee ONMUCaHUE HCIOJIb3YEMBIX ONEPATOPOM CHOCOOOB 00pabOTKU
NEPCOHATBHBIX JAHHBIX;

- CPOK, B TEYEHHE KOTOPOTO JICUCTBYET COTIaCHe, a TAKKE MOPSAIOK €ro OT3hIBA.

3.1.5. Cornacue paboTHHUKA HE TPEOYETCS B CIACAYIONTUX CIydasx:

1) 06paboTka MEepCOHANBHBIX JAHHBIX OCYIIECTBIISICTCS HA OCHOBaHUHM TPyI0BOTO
Kojekca P® wim nHOTO (heepanbHOTO 3aKO0HA, YCTAHABIIUBAIOIIECTO €€ 11eJ1h, YCIOBUS
MOJTYYEHHS] TEPCOHAIBHBIX JIAHHBIX WU KPYr CYOBEKTOB, MEPCOHAJIbHBIC JIaHHBIC
KOTOPBIX MOJJIEKAT 00pabOTKe, a TAKKE OMPEACIISIONIETO OJTHOMOYNS pad0TOAATENS,

2) oOpaboTka TEpPCOHAIBHBIX JAHHBIX OCYIIECTBISIETCS B IEISX HWCIIOTHEHUS
TPYAOBOTO AOTOBOPA;

3) oOpaboTka MepCcOHANbHBIX JAHHBIX OCYIIECTBIAETCS ISl CTATUCTUYECKUX WM
MHBIX HAyUYHBIX 1€l MpU YCIOBUU 0053aTENILHOIO 00€3IMYMBAHUS MEPCOHATBHBIX
JAHHBIX;

4) 06paboTKa MEePCOHANBHBIX JAHHBIX HEOOXOAMMA JJISl 3alUThI KU3HH, 30POBBS
WIM WMHBIX XU3HEHHO Ba)XHBIX MHTEPECOB pabOTHHKA, €CJIM IMOJYyYEHUE €ro COrjacus
HEBO3MOKHO.

3.2. Ilopsimok 00OpabOTKH, epeau U XpaHEHHs IEPCOHATBHBIX JaHHBIX.

3.2.1. Pabormuxk MbBY JIO AT nmpenocraBnsier aupekropy MBY 1O
JIT nocroBepupie cBeaeHuss o cebe. Cekperapp MBY J1O AT mnposepser
JIOCTOBEPHOCTh CBEACHHWH, CBEpsisi JaHHBIC, TNPEIOCTaBICHHbIE pPAOOTHUKOM, C
UMCIONIMMHUCS Y paOOTHHUKA TOKYMEHTAMH.

3.2.2. B cootBercTBUU cO cT. 86, T11. 14 TK PD B nemsax obecrieueHus mpaB v CBOOO/T
yesnoBeka W rpaxaanumHa gupexkrop MBY 1O JAT u ero mpeacraBuTend MOpu
00paboTKe MEPCOHANBHBIX JJAHHBIX PAOOTHHUKA JIOJHKHBI COOJIIOIaTh CIEAYIOIIUE 00IIHe
TpeOOBaHUS:

3.2.2.1. OO0OpaboTka MEPCOHAIBHBIX  JAHHBIX  MOXKET  OCYIIECTBIATHCS
UCKJIIOUMTEIBLHO B LEJSIX OOecredeHus] COOMIOCHUSI 3aKOHOB M MHBIX HOPMATHUBHBIX
IPaBOBBIX AKTOB, COACHCTBUS paOOTHUKaM B TPYAOYCTPOHCTBE, OOy4YEHHH U
IPOJBUKEHUU MO cITyk0e, oOecrieueHus TMYHON 0€3011acCHOCTH PaOOTHUKOB, KOHTPOJIS
KOJMYEeCTBA M KadecTBa BBINOJHAEMONW paboTbl MU O0ecrneyeHus: COXPaHHOCTH
HMMYIECTBA.

3.2.2.2. Ilpu onpeneneHnn odbeMa U coepx aHusi, 00padaThIBAEMBIX IMEPCOHATBHBIX
naHHBIX PaboTomaTens AOMKEH pyKoBojacTBoBaThesi KoHctutynmeir Poccuiickoi
®enepanun, TpynoBeiM kKogaekcoM Poccuiickoit denepanuv u WHBIMA (GeaepaTbHBIMU
3aKOHaAMH.

3.2.23. llpu 0OpuUHATAM pEIICHWH, 3aTPAardBaIOLIMX HWHTEpechl pPaOOTHHKA,
PaboTonarens He MMEET MpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JTAHHBIX PAaOOTHUKA,



MOJIy4YE€HHBIX MCKIIIOUYUTENBHO B pe3yJIbTaTe MX aBTOMATHU3WPOBAHHON 00pabOTKU WU
AIIEKTPOHHOTO MOJTyYEHUSI.

3.2.2.4. 3amura TEPCOHAIBHBIX JAaHHBIX pPAOOTHWKA OT HEMPABOMEPHOTO WX
WCIIONIb30BaHUsl WM yTpaThl obOecrieunBaetrcst PaboTomaTenem 3a cueT €ro CpeicTB B
MOPSAJKE, YCTAHOBJICHHOM (peiepalibHbIM 3aKOHOM.

3.2.2.5. PaGOTHUKH U UX MPEACTABUTENH TOJKHBI ObITh O3HAKOMIIEHBI MO/ PACITUCKY
¢ gokymeHTamu  OpraHuzanuu, YyCTaHaBIMBAIOIIMMU  TMOPSIOK  00pabOTKHU
NEPCOHANBHBIX JaHHBIX paOOTHUKOB, a Takke 00 MX MpaBax M OOS3aHHOCTSAX B ATOU
obnacTu.

3.2.2.6. Bo Bcex ciyyasix oTKa3 paOOTHUKA OT CBOMX IPAB Ha COXPAHEHUE U 3aIUTY
TalHBI HEAECHCTBUTEIICH.

4. [lepenaya u XxpaHeHHe MEPCOHAIbHBIX JAHHBIX

4.1. Ilpu mepemaye NEPCOHANBHBIX JaHHBIX paboTHHKa Pabotomarenb TOJDKEH
coOI0IaTh CleayIomure TPeOOBaHMUS:

4.1.1. He cooOmarp mnepcoHaIbHbIC JaHHBIC pPAaOOTHHKA TPEThEH CTOpPOHE Oe€3
MMACBMEHHOTO COTJIacusl pa0OTHHKA, 32 UCKITFOYCHUEM CITydaeB, KOT/Ia ATO HE0OXO0UMO
B IEJISIX TIPEAYTIPEKIACHUS YTPO3bI )KU3HU U 3[I0POBBI0 PA0OTHHKA, a TAK)KE B CIIydasX,
YCTaHOBJICHHBIX (heZiepaTbHBIM 3aKOHOM.

4.1.2. He cooOmate nepcoHaabHble JaHHbIE pa0OTHUKA B KOMMEPYECKUX IeNsIX 0e3
€ro nucbMeHHoro coriacusi. O6paboTka MepcoHaNbHBIX JAaHHBIX PAOOTHUKOB B LIETSX
OPOJBUKEHUS TOBApOB, padOT, YCIAYr HAa pPBIHKE MyTEM OCYIIECTBIEHUS MPSIMbBIX
KOHTaKTOB C MOTEHIMAIbHBIM MOTPEOUTENEM C MOMOIIBIO CPEICTB CBSI3U JIOMYCKAETCs
TOJIBKO C €T0 MPEBAPUTEIHHOTO COIIACHSI.

4.1.3. TlpenynpenuTs Jull, MOJYYUBIINX NEPCOHATbHBIE IaHHbIE PA0OTHUKA, O TOM,
YTO 3TU JAHHBIE MOTYT OBbITh HCIMOJB30BaHbl JHIIb B WEISIX, JJIS KOTOPBIX OHU
COOOMIeHBI, M TPeOOBaTh OT O3THUX JIMI[ TOITBEPXKIACHUS TOTO, YTO 3TO TPABUIIO
cobmoneno. Jluma, moMyYMBINHME TIEPCOHATIbHBIE JaHHBICE paOOTHHWKA, OOSI3aHbBI
cobmonaTh peXuM cekperHocTH (koHpuaeHuanbHocTH). JlanHoe Ilonokenwme He
pacmpocTpaHsieTcss Ha OOMEH TMepCOHAIBHBIMUA JaHHBIMA DPAOOTHUKOB B TIOPSIKE,
YCTaHOBJICHHOM (perepaibHbIMHA 3aKOHAMMU.

4.1.4. OcyuecTBisATh INepenady MEepPCOHANbHBIX JAaHHBIX PaOOTHUKOB B Mpeeiax
MBY 10 AT B coorBeTcTBUM ¢ HacTosAmMUM [lonoxxeHuem.

4.1.5. Pa3zpemiath 1OCTYM K MEPCOHATBHBIM JJAHHBIM pa0OTHUKOB TOJIBKO CHEIIHAIBHO
YIOJHOMOYEHHBIM JIMLIaM, TPU 3TOM yKa3aHHbIE JIULA AOJHKHBI UMETh MPABO MOIyYaTh
TOJIbKO T€ MEPCOHAbHBIC IaHHbIE PAOOTHHUKA, KOTOPbIE HEOOXOAUMBI JJI BHITIOJHEHUS
KOHKPETHOUN (QyHKIIUU.

4.1.6. He 3ampammBarth HHQOpPMALMIO O COCTOSHUM 3/J0pPOBbS pabOTHHKaA, 3a
UCKIIIOUEHUEM TE€X CBEIEHUH, KOTOpPbhIE OTHOCSTCS K BOINPOCY O BO3MOKHOCTH
BBITIOJTHEHHSI pAOOTHUKOM TPYAOBOM (DYHKITHH.

4.1.7. TlepenaBath mepCOHAIbHBIC JaHHBIC PAOOTHUKA MPEACTABUTEISIM paOOTHUKOB
B TMOPSAKE, YCTaHOBIEHHOM TpynoBeiM KojuekcoMm Poccuiickon ®enepaunuu, u
OTpaHUYHMBAThH ATy MH(POPMAIMIO TOJBKO TEMH NEPCOHATLHBIMHU JaHHBIMA PAOOTHHKA,
KOTOpbIE€ HEOOXOIUMBI JJISI BHITTOJTHEHUS YKa3aHHBIMU TTPEACTABUTENSIMHI MX (DYHKITHH.

4.2. XpaHeHue U UCTIOJIb30BaHNE MMEPCOHATBHBIX JAHHBIX PA0OTHUKOB:

4.2.1. llepcoHanbHble TaHHBIC paOOTHUKOB 00pabdartbiBatoTCs U XxpaHsatcs B MBY J10

AAT.



4.2.2. llepcoHanbHble MaHHBIE PAOOTHUKOB MOTYT OBITH TOJYYEHBI, TPOXOIUTH
JanbHENIIyt0 00paboTKy U TepeiaBaThCsl HA XpaHEHHE, KaK Ha OYMa)KHBIX HOCUTEISIX,
TaK M B 3JIEKTPOHHOM BH/JIC.

4.3. Ilpu moyiydeHUHu TEepPCOHAIBHBIX JAHHBIX HE OT paOOTHHMKA (3a MCKIIFOYEHHEM
CIy4aeB, €CIIM TepCOHAIbHBIC JaHHBIC OBUIM TMPEIOCTaBlIeHB paboTomaTento Ha
OCHOBaHWM (eepaTbHOTO 3aKOHA WM €CIH TIEPCOHAIBHBIC JTAaHHBIE SIBIISIOTCS
001Ie0CTYTHBIMHI) pab0TOaTENh A0 Hayaga oOpadOTKH TaKUX MEPCOHAIBHBIX JAHHBIX
00s13aH NIPEI0CTaBUTh PAOOTHUKY CJIEAYIOILYI0 HH(OpMAIHUIO:

- HauMmeHoBaHue ((pamunus, WMs, OTYECTBO) M aJpec Omeparopa WU €ro
peICTaBUTEIIS;

- 1enb 00paboTKM MEPCOHANBHBIX TAHHBIX U €€ MPABOBOE OCHOBAHME;

- TpeJrojaraeMble MoJIb30BaTeNId MEPCOHANBHBIX JIAHHBIX;

- yCTaHOBJICHHbIe HacToAmUM DenepanbHbIM  3aKOHOM TMpaBa CyObeKTa
MIEPCOHAIILHBIX TAHHBIX.

5. locTyn K IepCOHATBHBIM JAHHBIM PA0OTHUKOB

5.1. IIpaBo mocTyma K nepcoHaIbHBIM JaHHBIM PAOOTHHKOB UMEIOT:

- nupexktop MBY J1O JIJIT;

-3amectuTenu aupekropa MbY J10 JAT;

- CEKpeTaph;

5.2. Pa6otauk MBY J1O JI/IT umeeT npago:

5.2.1. I[lony4ath 1OCTYyN K CBOUM NEPCOHAIBHBIM JIAaHHBIM U O3HAKOMJICHUE C HUMH,
BKJIFOYAs TIpaBO Ha O€3BO3ME3JHOE TOJYyYEeHHE KOMHUH JIF0O0OM 3amucH, CojepKalleH
nepcoHabHbIE TaHHbIC pa0OTHHUKA.

5.2.2. TpebGoBats ot Paboromarenss yTOUYHEHMS, WCKIIIOYCHHUS WM HCIPABICHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO IMOJYYEHHBIX WU HE
SIBJISIOIIKMX HEOOX0IMMBIMM 111 PaGoToaTens mepcoHaabHbIX TaHHBIX.

5.2.3. Ilonyyath ot PaboTomarens

- CBEJCHHUS O JHUIAX, KOTOPbIE HMMEIOT JIOCTYyN K TEPCOHATBHBIM JaHHBIM WITU
KOTOPBIM MOKET OBITh MPEIOCTABICH TAKOM TOCTYTI,

- IepeYeHb 00padaThIBACMbBIX IIEPCOHAIBHBIX JTJAHHBIX U UCTOYHUK MX ITOTYUCHHS;

- CpoKu 00pabOTKM EPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH X XPAHCHHUS,

- CBEJICHHUS O TOM, KaKue HOPUIANYECKUE MOCIEICTBUS JJIsl CYOBhEKTa MEPCOHAIBHBIX
JTAHHBIX MOJKET MOBJIEYb 3a CO00M 00paboTKa ero MepCoOHaAIbHBIX JaHHBIX.

5.2.3. TpeGoBare u3BenieHuss PaGoTomarenemM Bcex JMIl, KOTOPBIM paHee ObLIU
COOOIlIEHBl HEBEPHBIC WJIM HEMOJIHBbIe IepCOHAJbHbIE JaHHbIe, 000 BCeEX
MPOU3BEJICHHBIX B HUX UCKIIOUCHUSX, UCIIPABICHUSX WUJTU JOTIOJTHECHUSIX.

O6:xanoBaTh B YIOJHOMOYEHHBIN OpraH Mo 3alluTe NpaB CyOBbEKTOB MEPCOHAIBHBIX
JAQHHBIX WJIK B CYJI€OHOM TMOpPSAKE HEMpaBOMEPHBIC NEUCTBUA WU O€31eUCTBUS
PaboronaTens mpu 00pabOTKe M 3aIUTE €ro IMePCOHATBHBIX JaHHBIX.

5.3. KommpoBath U [1enaTh BBIMHCKH TEPCOHAIBHBIX JIAHHBIX pPaOOTHUKA
paspemniaeTcss HMCKIIOYUTEIBHO B CIYKEOHBIX MENSAX C MHCHbMEHHOTO pa3pelieHus
nupexrtopa MBY 10 JJIT.

5.4. Tlepenaua nHpOPMAIUKU TPETHhEH CTOPOHE BO3MOXKHA TOJILKO MPH MHUCHMEHHOM
corjacuu pabOTHUKOB.



6. OTBeTCTBEHHOCTD 32 HAPYIIEHNE HOPM, PeryJIMpPYKIINX 00padoTKy U 3alUTY
NMEePCOHAIBHBIX TAHHBIX

6.1. Pabotauku MBY JIO JI/IT, BUHOBHBIE B HapyIIEHWHW HOPM, PETYIUPYIOIINX
noyrydyeHue, oOpabOTKy U 3alllUTy TMEePCOHANBHBIX JaHHBIX pa0OTHUKA, HECYT
JUCHUIUIMHAPHYI0 AaJMUHHCTPATUBHYI, TPAXKIAHCKO-TIPABOBYK) HIJIM  YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (peIepaTbHBIMU 3aKOHAMH.

6.2. Jupexrop MBY O IJT 3a HapylieHue HOPM, PETYJHUPYIOUIMX IOJyYEHHUE,
00paboOTKy U 3alllUTy MEPCOHAJIBHBIX JAaHHBIX PAaOOTHUKA, HECET aIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh corjiacHo cT. 5.27 u 5.39 Kogekca 00 aaMHUHUCTPATUBHBIX
npaBoHapyiieHusix Poccuiickoit denepanuu, a Takxke BO3MENIAeT paOOTHUKY YIIEpO,
NPUYMHEHHBIH  HENPaBOMEPHBIM  HUCIOJIb30BaHUEM  HWH(pOpMAaIMKM, COAepKalei
NEPCOHANbHBIE IaHHbIE pa0OTHHUKA.



