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1. O6mmue nooKeHHS

1.1. Hactrosmee Ilonoxenue no obpaboTke NepcOHaIBHBIX JaHHBIX (danee -
ITonoxeHne) MYHHLMNAIBHOTO OHOUKETHOTO  00pa30BaTENbHOTO — YUPEXKIACHHS
JIOTIOJTHUTENBHOr0 0Opa3oBaHus aerei «Jlom metckoro tBopyectBa» (zanee MBY 10
JAAT) paspaborano B coorBercTBUM ¢ Konctutrynued Poccutickoit ®@enepanuy,
®enepanbHeiM  3aKOHOM «O mnepcoHanbHbIX HaHHBIX» 0T 27.07.2006 Ne 152,
nocrasoBnieHueM [IpaButenscTBa Poccuiickoit @eneparuu ot 17.11.2007 Ne 781 "O6
yrBepxaeHuH [Tonoxxenus o6 obecrneyenny 6€30MaCHOCTH NEPCOHAJIBHBIX AaHHBIX MIPU
ux o0paboTke B MHGOPMAIIMOHHBIX CHCTeMaxX [EePCOHAIBHBIX OAHHBIX», TpyHOBBIM
komekcom Poccuiickoit ®Pepepauuy, HHBIMM HOPMAaTUBHBIMHM IIPaBOBBIMH aKTaMH,
JIEeNCTBYIOIIMME Ha Tepputopuu Poccuiickoit @Genepanuu.

1.2. Ilemp paspaborku IlomoxeHus - omnpeneneHHe nopsaka o00paboTku
nepcoHaNbHBIX JaHHbIX paboTHukoB MBY JIO JJIT 1 uHBIX CyOBEKTOB NMEPCOHATBHBIX
JIaHHBIX, TIEPCOHAJbHBIE JaHHBIE KOTOPBIX HOMIexaT oOpaboTke, Ha OCHOBaHHH
MOJHOMOYMH ormeparopa; ofecredeHHe 3alldThl NpaB U cBoOOH 4YelnoBeKa M
rpaxnaHuHa, B T.4. pabotHuka MBY 1O T, npu ob6paboTke €ro mepcoHaJbHBIX
JIaHHBIX, B TOM 9HCJIE 3alIUTHI IIPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOMH KU3HH, JIMYHYIO
U ceMeliHyl0 TaliHy, a Tak)Ke YCTaHOBJICHHE OTBETCTBEHHOCTHM IOJDKHOCTHBIX JIHII,
HMEIONMX AOCTYN K MEePCOHANBHBIM MaHHBIM, 32 HEBBIIIOJIHEHHE TpeOOBaHHH HODM,
perynupyroumx o6paboTKy U 3allUTy [IepCOHAIBHBIX JaHHBIX.

1.3. ITopsnok BBOAa B nelicteue u u3meHeHus [lonoxenus.

1.3.1. Hacrosimee IlonoxxeHue BCTymaer B CHJly C MOMEHTa €ro YTBEpPKIECHHS
nupektopom MBY IO AT u nedictByer OeccpoyHO, OO 3aMEHBl €ro HOBBIM
ITonoxenuem.

1.3.2. Bece u3menenus B [lonoxeHne BHOCATCS MPUKA30M.

1.4. Bee paboraukun MBY 1O IAT nomxHBI OBITH O3HAKOMJIEHBI C HACTOSIIKMM
ITonoxeHueM 1o pocIucs.

1.5. PesxxuM KOH(MUIEHLUUATIBHOCTH MIePCOHANBHBIX JaHHBIX CHUMAETCs B CIIydasX MX
o0e3nuuuBaHus U 10 UCTEYEHUU 75 JIeT CPOKa MX XPaHEHHs, WM IPOIEeBaeTcs Ha
OCHOBaHHMH 3aKJloueHusi 3kcneptHod komuccuu MBY JO AT, ecnim wnHOE He
OIpEeIeNIEHO 3aKOHOM.

.




2. OcHOBHbBIE MOHATHS U COCTAB MEPCOHATbHBIX JAHHBIX PA0OTHUKOB

2.1. Ins ueneir Hacrosiiero [lonoskeHus HMCMONB3YIOTCA CIEAYIOIIME OCHOBHBIE
OHSTHS:

- TIEpPCOHANIbHBIE JaHHble paboTHUKa - J00ass WHOpMaIUs, OTHOCSIIAsCT K
OTPE/ICIICHHOMY I ONPEIeNIIeMOMY Ha OCHOBAaHMM TaKoW MH(OpMaluu pabOTHHUKY, B
TOM 4ucJje ero (GpamMuius, uMs, OTYECTBO, T'OJl, MECSII, JaTa U MECTO POXKIEHUS, aJIpec,
CeMeNHOe, COIMaJbHOe, WMYIIIECTBEHHOE IIOJIOKEHUE, oOpa3oBaHue, mpodeccus,
I0X0/abl, npyras uHpopmarus, HeoOxoauMas padoTOAATENI0 B CBSI3H C TPYIOBBIMHU
OTHOIICHUSIMU;

- 00pa0doTKa MNEePCOHAJBHBIX [aHHBIX - COOp, CHUCTEMaTH3allMsi, HaKOIUJICHUE,
XpaHEHHE, yToOuHeHHe (0OHOBIIEHNE, N3MEHEHHE), UCIIOIb30BaHNE, pacIipocTpaHeHue (B
TOM 4HCIIe Tiepenaya), 00e31MuuBaHue, OJOKUPOBAHKUE, YHUUTOXKEHUE MEPCOHAIBHBIX
naHHbIX padbotaukoB MBY J1IO JIJIT;

- KOHPUIEHIIHAJBLHOCT,  NMEPCOHAJBHBIX  JAHHBIX -  00sA3aTeNbHOE IS
COONIO/ICHNsT HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, TMOJYYWBIIETO JOCTYH K
MIEPCOHAJILHBIM JJAHHBIM PAOOTHUKOB, TPEOOBaHUE HE JOMYCKATh UX PACHPOCTPAHCHUS
0e3 coriacusi pabOTHUKA UM UHOTO 3aKOHHOTO OCHOBAHMS;

- pacnpocTpaHeHre TMEPCOHAJbHBIX JAHHBIX - JICUCTBUA, HAMpaBJICHHBIE Ha
nepeaayy NepcoHaIbHBIX JaHHBIX PAOOTHUKOB OINpPEAEICHHOMY KpYry Jull (mepenaya
MEPCOHATBHBIX JaHHBIX) WJIM Ha O3HAKOMJICHHE C TEPCOHAIBHBIMU JaHHBIMU
HEOTPAHUYEHHOTO Kpyra JIMIl, B TOM 4HucJe OOHAapOJOBaHUE MEPCOHAIBHBIX JTAHHBIX
pabOTHUKOB B CpeACTBaxX MaccoBOM MH(MOpMalUM, pa3MEIIeHHE B MHPOPMAIMOHHO-
TEJICKOMMYHUKAIITMOHHBIX CETAX WU NPEJAOCTABICHUE JIOCTyNa K MEePCOHAIbHBIM
JAHHBIM PAOOTHUKOB KaKMM-JIMOO MHBIM CIIOCOOOM;

- ICTIOJIb30BAHUE  NMEPCOHAJBHBIX  JIAHHBIX -  JIeicTBUS  (omepamuu)  C
MEPCOHANBHBIMUA JTaHHBIMU, COBEpIIAaeMble TOJLKHOCTHBIM JniioMm MBY JIO AT B
LHEJSAX TPUHATHSA PEIICHUHM WM COBEPIICHHUS WHBIX JICUCTBUH, MMOPOKIAIOIIUX
IOpUIMYECKHAE TOCTEACTBUS B OTHOIIEHWHM PAOOTHUKOB JMOO WHBIM 00pa3om
3aTparuBaroIUX UX MPaBa U CBOOOIbI WIIM TIpaBa U CBOOOIBI IPYTUX JIUIL;

- OJIOKMpPOBaHHE TMEPCOHAJBHBIX [aHHBIX - BPEMEHHOE IIpeKpalieHnue coopa,
CHUCTEeMAaTH3allMi, HAKOIUICHUS, MCIOJIb30BAHUS, PACIHPOCTPAHEHUSI TMEPCOHAIBHBIX
JTAHHBIX pa0OTHUKOB, B TOM YHUCJIE UX MEpelayuu;

- YHUYTOKEHHE TMEePCOHAJIBHBIX [TAHHBIX - JICUCTBUSA, B pPE3yjlbTaTe KOTOPBIX
HEBO3MOXHO BOCCTAaHOBHUTH COJICPYKAHUE MEPCOHATBHBIX JAHHBIX B WH()POPMAIIMOHHOM
CUCTEME TMEPCOHAJBHBIX JIaHHBIX pPAaOOTHUKOB WJIM B pe3yjibTaTe KOTOPBIX
YHUUYTOXKAIOTCSI MaTepUaIbHbIE HOCUTEN TIEPCOHABHBIX JAHHBIX pA0OTHUKOB,;

- 00e3IMYMBaHMEe TEPCOHAJBHBIX JAHHBIX - JCHCTBUS, B pe3yJibTaTe KOTOPBIX
HEBO3MOXHO OMNPEIEIUTh MPUHAMJICKHOCTh MNEPCOHAIBHBIX JAHHBIX KOHKPETHOMY
pabOTHHKY;

- 001IeIOCTYNIHbIE TEPCOHAJIbHbIE JAaHHbIE - TIEPCOHAIbHBIE JAaHHBIC, JIOCTYIl
HEOTPAHWYEHHOTO KpyTa JIMI] K KOTOPHIM MPEIOCTaBJICH C Corjacusi paOOTHHUKA WM HA
KOTOpbIE B COOTBETCTBUU C (enepaibHbIMH 3aKOHAMU HE PacHpOCTpaHIETCS
TpeboBaHue COOMIOACHUS KOH(DUIEHITUATEHOCTH.

- nHpopManusa - cBeJeHUus (COOOIIEHUs, JaHHbIC) HE3aBUCUMO OT (OPMBI HX
IPEeICTaBIICHUS.



- IOKyMeHTHpOBaHHasi uWH(opManus - 3adUKCUPOBAHHAs HAa MaTepUaIHLHOM
HOCHUTENIE TyTeM JTOKYMEHTHUPOBAHHUS HMHPOpMalLUS C PEKBU3UTAMH, MO3BOJISIIOIIUMU
OTPENEIUTh TAKYI0 HH(OPMAIIUIO WU €€ MaTepUaIbHbII HOCUTEITb.

2.2. B cocraB mnepcoHalbHBIX AaHHBIX pabdotHMkoB MBY JIO AT Bxoasar
JOKYMEHTBI, cojepKalue HWH(pOpManuio O MNaclHOpPTHBIX [IaHHBIX, OOpa30BaHUM,
OTHOUIEHUU K BOMHCKOW OOS3aHHOCTH, CEMEMHOM TOJIOKEHUH, MECTE >KUTEIhCTBA,
COCTOSIHUHU 3/I0POBBS, @ TAKXKE O MPEABIAYIIUX MECTaX UX PAOOTHI.

2.3. KoMmIuiekc JOKYMEHTOB, COMPOBOXKIAIOUINI Mpoiecc oGOpMIICHHS TPYIOBBIX
otHoueHuit padborauka B MBY J10 I/IT npu ero npueme, nepeBoie ¥ yBOJIbHEHUU.

2.3.1. Uudopmanus, npeacrapisgeMas padOTHUKOM MpHU MOCTYIUICHHH Ha padoTy B
MBY 0 AT, nomkHa uMeTh JOKyMeHTalbHyI0 hopmy. [lpu 3akimoueHnn Tpya0Boro
JIOTOBOpa B COOTBETCTBUU €O CT. 65 TpynoBoro koaekca Poccutickoit @exneparuu auiio,
MOCTynaroliee Ha padoTy, MPeIbIBISET PaOOTOAATEIO:

- TACTIOPT WJIM MHOM TOKYMEHT, yJIOCTOBEPSIIOLIUI JINYHOCTH;

- TPYAOBYIO KHIKKY, 3a MCKIIOUEHHEM CIJIy4aeB, KOIZJa TPYyIOBOM JOTOBOP
3aKJIIOYAeTCsl BIEpPBblE WM paOOTHUK MOCTyHaeT Ha paboTy Ha YCIOBUAX
COBMECTUTENBCTBA, JIUOO TPYAOBasi KHMKKA y paOOTHUKAa OTCYTCTBYET B CBSI3U C €€
yTPaTOW WK MO0 APYTUM MIPUUYHHAM;

- CTPaXx0BOE€ CBHUJIETEIBCTBO I'OCYIaPCTBEHHOIO IEHCHOHHOTO CTPAXOBAHUS;

- JIOKYMEHTbl BOMHCKOTO y4ye€Ta - /i1 BOCHHOOOSI3aHHBIX W JHI], MOJJIEKAIIUX
BOMHCKOMY YYETY;

- IOKYMEHT 00 00pa3oBaHuM, O KBaJU(UKAIIMU WIH HATMYUHU CHEUUATbHBIX 3HAHUM -
IIpU MOCTYIUIEHUH Ha padoTy, TpeOYIOLIyI0 CHEUMaIbHBIX 3HAHUN WA CIEUHATbHON
MOATOTOBKH;

- cBuaeTenbeTBO 0 mpucBoennu MHH (ripu ero Hanmnuuu y paboTHHUKA).

2.3.2. Ilpu odopmnennn padotnuka B MBY JIO JJIT cekperapeM 3amosHAETCS
yauunupoBanHas ¢opma T-2 «Jluunas kaprouka pabOTHUKA», B KOTOPOU
OTpaXaroTcs CIEAYIOIINE aHKETHbIE U OnorpaduyecKkre JaHHbIe paOOTHHKA!

- obmue cBeaenus (D.M.O. paborHuka, AaTa POXKICHHSA, MECTO POXKICHHS,
TPaXIAHCTBO, oOOpa3oBaHue, mpodeccus, crtaxxk paboOThl, COCTOSTHUE B Opake,
MacCIOPTHHIE TaHHBIC);

- CBEJICHMSI O BOMHCKOM Y4ETE;

- JaHHBIE O ITpUEMeE Ha padoTy;

B nanpHenmeM B TMYHYIO KapTOYKY BHOCSTCS:

- CBEJICHMSI O IEPEBOIaX Ha APYTyIo padorty;

- CBeJleHHs 00 aTTEeCTAllHH;

- CBEJICHMSI O MOBBIIICHUH KBaTU(UKAIIY;

- CBEJICHMSI O TPO(PECCUOHATILHON NIEPETOArOTOBKE;

- CBeJIeHUs 0 Harpaaax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSX;

- CBeJIeHUs 00 OTITyCKaX;

- CBEJICHMSI O COLIMAJIbHBIX TapaHTUsX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJaedOoHaX.

2.3.3. B MbY J1O AT co3maroTcss U XpaHATCA CIEAYIOLIUE TPYIIIbI JOKYMEHTOB,
coJieprKalire JaHHble 0 pabOTHUKAX B €AUHUYHOM HJIM CBOJHOM BHUJIE:

2.3.3.1. JJoxymeHTBI, cofiepKaire nepcoHaIbHbie JaHHBIE PAOOTHUKOB (KOMIUIEKCHI
JOKYMEHTOB, COMPOBOXKAAIONIME IpoiiecC OGOPMIICHUS TPYAOBBIX OTHOIICHUH MpHU
npremMe Ha paboTy, MepeBo/ie, YBOJIbHEHNHN; KOMIUIEKC MaTepUasoB MO aHKETUPOBAHUIO,



TECTUPOBAHUIO; NPOBEICHUID COOECeOBaHUMM € KaHOUAATOM Ha JOJDKHOCT;
NOJJIMHHUKA M KOIMM IPHKA30B [0 JUYHOMY COCTaBY; JIMYHBIE JI€JIa U TPYIOBBIC
KHIKKH paOOTHUKOB; JI€NIa, COAEpIKaIINe OCHOBAaHUS K IPUKa3y MO JUYHOMY COCTAaBY;
Jeia, coJeprKallie MaTepralibl aTTecTalM paOOTHUKOB; CIIY>KEOHBIX pacciiel0BaHU;
CIPaBOYHO-UH(POPMALIMOHHBIN OaHK JaHHBIX O MEPCOHANY (KapTOTEKH, KypHAJIbl);
NOJJMHHUKA M KOIMU OTYETHBIX, AHAINTHYECKMX M CIPABOYHBIX MATEpPUAJIOB,
NepeaaBaeMbpIX  pykKoBoACTBY  OpraHuzanuu,  PYKOBOJUTEISIM  CTPYKTYPHBIX
MO/APA3/ICICHUI; KOIMU OTYETOB, HANPAaBIIEMbIX B TOCYJIapCTBEHHBIE OpraHbl
CTAaTUCTUKH, HAJOTOBbIE WHCHEKIIMH, BBIIIECTOSIIME OpPraHbl YIPABJICHHUS U APYIrHe
YUPEKICHUS).

2.3.3.2. JlokyMeHTalMsi MO OpraHu3aluyd padoThl CTPYKTYPHBIX MOApa3eIeHHM
(moNokeHHs O  CTPYKTYPHBIX  MOJPa3feieHUSX, JOJDKHOCTHBIE  MHCTPYKLIHMH
paOOTHUKOB, TpPHKa3bl, paCIOpsLKEHUs, ykaszaHus pykoBojactea MBY JIO IIT;
JOKYMEHTBI 10 IUIAaHMPOBAHMIO, YYETY, aHaIM3y U OTYETHOCTH B YacTH paboOThI C
nepconaniom MBY 10 JI/T.

3. Coop, 00padoTKa U 3a1UTA MEPCOHATBHBIX TAHHBIX

3.1. Ilopsimok mosiy4eHus MePCOHATBHBIX JaHHBIX.

3.1.1. Bce nepconanbubie nanubie pabotauka MBY JIO JJT cnenyer monydars y
Hero camoro. Eciu nepcoHanbHble JaHHbIE pa0OTHUKA, BO3MOXHO MOJYYUTh TOJIBKO Y
TPETbEW CTOPOHBI, TO PAOOTHUK JOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HEro
JOJDKHO OBITh MOJIY4EHO MHCHBMEHHOE coryiacue. J[oMKHOCTHOE JIMII0 paboTomaTelis
TOJKHO cooOuTh padotHuky MBY J1O AT o uensx, npeamnoigaraéMbIX HCTOYHUKAX
U crnocobax MOJIy4eHUs MEPCOHAIbHBIX JaHHBIX, a TAKXKE O XapakTepe MOJICKAIIUX
MOJIYYCHUIO TIEPCOHANBHBIX JIAaHHBIX M TIOCJCACTBHSAX OTKa3a paOOTHUKA 1aTh
MUCHbMEHHOE COTJIACHE Ha UX MOJy4YCHHE.

3.1.2. PaGotonmarens HEe WMeeT MpaBa MOdy4daTh U 00pabaThiBaTh MEPCOHAIBHBIE
nannaeie padotauka MBY JIO JIJIT o ero pacoBoii, HAIIMOHAILHOM ITPUHAIC)KHOCTH,
MOJIUTUYECKUX B3TJISaX, PEIUTHO3HBIX WA (GUIOCODCKUX YOEKIECHUAX, COCTOSTHUU
3I0pOBbsl, MHTUMHOM >KM3HU. B ciydasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMU
TPYAOBBIX OTHOUIEHWW, B cooTBeTcTBUU cO cT. 24 KoHctutymuu Poccuiickoii
Oenepanuu paboToAaTeNb BIpaBe MOJIy4YaTh W 00padaThiBaTh JTaHHBIE O YaCTHOM
KU3HU PaOOTHHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACHS.

O6paboTka yKa3aHHBIX TIEPCOHAIBHBIX JIaHHBIX PAOOTHUKOB padoToAaTEIeM
BO3MO>KHA TOJIBKO C UX corjacus Ju0o 0€3 UX Corjacus B CJICAYIOMIMNX CIydasX:

- IEPCOHATbHBIC JJAHHBIC SBIISIFOTCS OOIIEOCTYITHBIMU;

- TIEPCOHAJbHBIC JaHHBIC OTHOCATCS K COCTOSHHIO 370pOBbS pPaOOTHMKA M WX
00paboTka HeOOXoIMMa JJIsi 3alIUThl €r0 KU3HH, 3J0POBbsl WM HWHBIX >KU3HEHHO
BaKHBIX MHTEPECOB JINOO KU3HHU, 370POBbS WIIM MHBIX XKU3HCHHO BA)KHBIX WHTEPECOB
JPYTHUX JIUI] ¥ TIOTyYeHHUE COTJIacus pabOTHHUKA HEBO3MOYKHO;

- 10 TpeOOBaHUIO TIOJHOMOYHBIX TOCYAApCTBEHHBIX OPTraHOB B CiIydYasx,
MPETYCMOTPEHHBIX (heZIepaTbHBIM 3aKOHOM.

3.1.3. PaGotomatensr BmpaBe oOpabaThiBaTh MEPCOHAIBHBIE JTaHHBIC PAOOTHUKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHSI.

3.1.4. TluceMenHoe coriacue pabOTHUKA Ha OOpaOOTKY CBOUX IEPCOHATBHBIX
JAHHBIX JOJKHO BKJIIOYATh B CEO:



- (Qamunuio, uUMs, OTYECTBO, aApPeC CYObEKTa NEPCOHAIBHBIX JAHHBIX, HOMEP
OCHOBHOI'O JOKYMEHTA, YJOCTOBEPSIONIETO €ro JUYHOCTh, CBEJACHMS O JaTe BbIIAYU
YKa3aHHOTO JIOKYMEHTa U BBIJIABIIIEM €0 OpPraHe;

- HauMeHoBaHHe ((pamMuinio, UMs, OTYECTBO) U aJpec OMNepaTropa, MOIYYarollero
corjacue cyObeKTa MepCcoOHaAIbHbBIX IaHHBIX;

- 11eJ1b 00pa0OTKHU MEPCOHATBHBIX JaHHBIX;

- TIEPEUYCHb TEPCOHATLHBIX JAaHHBIX, HAa OOpaOOTKY KOTOPBIX JACTCS COTJIacue
CyObeKTa MEepCOHATBHBIX JIAHHBIX;

- IepeYEHb JICUCTBUIN C IEPCOHATBHBIMU JJAHHBIMU, HA COBEPIICHUE KOTOPHIX JACTCA
coriacue, oOIlee OMUCaHUE HCIONb3YyEMbIX OMEPATOPOM CHOCOO0B 00pabOTKU
MIEPCOHAIIBHBIX TAaHHBIX;

- CPOK, B TEYEHHE KOTOPOTO JIEUCTBYET COIJacue, a TAKXKE MOPSAAOK €ro OT3hIBA.

3.1.5. Cornacue pabOTHUKA HE TPEOYETCs B CIAEAYIONIUX CIydasx:

1) 06paboTKa MepCcOHANBHBIX JAHHBIX OCYIIECTBISCTCA Ha OCHOBaHUM TpPyJ0BOTO
Kojiekca P® wim uHoro eepasbHOr0 3aKOHA, YCTAHABIMBAIOIIETO €€ I1€Jb, YCIOBUS
MOJIyYeHUS] TIEPCOHATIBHBIX JAHHBIX W KPYT CYOBEKTOB, INEPCOHAJbHBIC JIaHHbBIE
KOTOPBIX MOJIeKAT 00paboTKe, a TAKKE OMPEACIISIONIET0 MOJTHOMOYNS paboToAaTEeIs;

2) oOpaboTka MEepPCOHAIBHBIX JAHHBIX OCYIICCTBIISICTCS B LEJISAX HCIIOJHECHHUS
TPYAOBOTO JOTOBOPA;

3) 00paboTka MEPCOHANBHBIX JAHHBIX OCYIIECTBISETCA JJIsi CTATUCTUUYECKUX WIH
WHBIX HAy4YHBIX II€JIEH MPU YCIOBUHU OOSA3aTEIBLHOIO0 00E3MYMBAHUSL MEPCOHATBHBIX
JTAHHBIX;

4) o0paboTKa MepCOHATBHBIX JTAHHBIX HEOOXOIMMAa IJIs 3alUThl KU3HU, 3I0POBBSA
WM UHBIX KU3HEHHO Ba)KHBIX MHTEPECOB pa0OTHUKA, €CIM TMOJYYEHHUE €ro Corjacus
HEBO3MOKHO.

3.2. Ilopsimox 00pabOTKH, epeau U XpaHEHHs IEPCOHATbHBIX JaHHBIX.

3.2.1. Padorauk MBY JO AT mnpenocraBiaser mgupekropy MBY JO AT
noctoBepHbIe cBeaeHus o cede. Cexperapp MBY 10O JI/IT npoBepsieT 10CTOBEPHOCTh
CBEJICHUHN, CBepsAs JaHHbIE, MPEAOCTaBIECHHbIE PAOOTHUKOM, C HWMEIONIMMHUCS Y
paboTHHKA TOKYMEHTaMHU.

3.2.2. B cootBercTBUU cO cT. 86, r11. 14 TK P® B 1iensax obecrnieueHus mpas u cBOOO
yenoBeka W rpaxnaanuHa gupektop MBY JJO HAT wm ero mpeacraButenud npu
00paboTKe NepCOHAIbHBIX JaHHBIX PAOOTHUKA JIOJKHBI COOJIOATh CAEAYIOLINE 00IIne
TpeOOBaHMS:

3.2.2.1. OOpaboTka  MEPCOHANBHBIX  JIAHHBIX  MOXET  OCYIIECTBISATHCS
HCKJTIOYUTEILHO B IEJISIX oOecrieueHusi COOJIIOCHUSI 3aKOHOB U MHBIX HOPMATHBHBIX
MPaBOBBIX AaKTOB, COJCHCTBUS pabOTHUKAM B TPYJAOYCTPONCTBE, OOYYEHHH U
MPOJIBKEHUH TI0 CITyk0e, oOecrieueH s TMYHON 0€30MacHOCTH PaOOTHUKOB, KOHTPOJIS
KOJIMYEeCTBA M KauyecTBa BBIMOJHAEMOM pabOThl M 0OECHeYeHUs COXPaHHOCTU
MMYIIIECTBA.

3.2.2.2. Ilpu onpeneneHun oobeMa M coepx aHusi, 00padaThIBAEMBIX IMEPCOHATBHBIX
naHHBIX Paboromatens JomkeH pykoBojacTBoBaThecsi Koncturyrmenn Poccuiickoit
®enepanuu, TpynoBeiM kogekcoM Poccuiickoit deneparuu U UHBIMU (penepaibHBIMU
3aKOHAMH.

3.22.3. Ilpu npuHATHU peEUIEHWUH, 3aTpParuBalONIUX WHTEPEChl PabOTHHKA,
PaboTonarens He UMEET MpaBa OCHOBBIBATHCA Ha MEPCOHAIBHBIX JAHHBIX PaOOTHHKA,



MOJIYYCHHBIX MCKIIIOUUTENILHO B PE3yJibTaTe MX aBTOMATHU3WPOBAHHOW 0OpabOTKHU WM
ANIEKTPOHHOIO MOJIYYESHHUS.

3.2.2.4. 3amura MNEPCOHANBHBIX JAHHBIX pPAOOTHUKA OT HEMPaBOMEPHOIO HX
UCIIOJIb30BaHUsl WM yTpaThl obecrieunBaercss PaboromareneM 3a cueT €ro CpeictB B
NOpsJIKE, YCTAHOBJICHHOM (heJiepaibHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKH U WX TPEICTABUTENN TOJKHBI ObITh O3HAKOMIICHBI MO/ PACTIUCKY
c nokymeHtamu  OpraHuzanuy, yCTaHABIMBAIOIIUMH  TOPSIOK  0OpabOTKHU
MIEPCOHANIBHBIX JAHHBIX PAa0OTHUKOB, a TaKkKe 00 WX MpaBax M OOS3aHHOCTSAX B ITOU
o0JacTu.

3.2.2.6. Bo Bcex ciy4asix OTKa3 paOOTHHKA OT CBOUX IPaB Ha COXPAHEHUE U 3aLIUTY
TAHBI HEJICVICTBUTEJIEH.

4, Tlepenaya v XxpaHeHHe NMEPCOHAIBHBIX TAHHBIX

4.1. Tlpu mnepenade NEpPCOHATBHBIX JaHHBIX palOoTHHKAa PaboTomaTenb g0IKEH
co0JII01aTh CleNyIoIIMe TPeOOBaHUS:

4.1.1. He cooOmaTth mnepcoHalIbHbIE JaHHbIE PAOOTHUKA TpPEThel CTOpoHE Oe3
MMCbMEHHOTO COTJIacusi paOOTHHKA, 32 UCKIIFOUEHHEM CIIy4aeB, KOT/la 3TO HEOOXO0IUMO
B IEJISX MPEAYNPEXICHUS YTPO3bl KU3HHU U 3/I0POBbI0 paOOTHHKA, a TAKXKE B CIIydasiX,
YCTaHOBIICHHBIX (pe/IepaIbHBIM 3aKOHOM.

4.1.2. He cooOmiath nepcoHalbHbIC JaHHbIE PaOOTHHKA B KOMMEPYECKHUX LEsX 0e3
€ro nNucbMeHHoro cornacusi. O0padoTKa MepCOHANBHBIX JAHHBIX PAOOTHUKOB B LEISAX
MPOJABUKEHUSI TOBApOB, palbOT, YCIYr Ha pPBIHKE IMyTEM OCYIIECTBICHUS MPSIMBIX
KOHTaKTOB C MOTEHIMAIbHBIM MOTPEOUTENEM C MOMOIIBIO CPEICTB CBS3U JOIYCKAETCS
TOJIBKO C €r0 MPEJBAPUTEIBHOTO COIIACHS.

4.1.3. [lpeaynpenuts Jinil, MOJYYUBIIUX TEPCOHAIBHBIC TaHHbIE pa0OTHUKA, O TOM,
YTO 3TH JaHHbIE MOTYT OBITh HCIIOJB30BAaHBI JIUIIb B MLEJIAX, JJIs KOTOPBIX OHH
COOOIIeHbI, U TpebOBaTh OT OSTUX JUI[ MOJATBEPKACHHUS TOTO, YTO HSTO MPABUIIO
cobOmoneno. Jluia, MOMy4YMBINIME TIEPCOHAIBHBIC JaHHBIE PAOOTHHUKA, OOS3aHBI
coOmo/IaTh pexuM cekpeTHocTH (kKoH(pumenuuansHocTH). Jannoe IlonokeHue He
pacmpocTpaHsieTcss Ha OOMEH TMEepCOHAIBHBIMU JaHHBIMA PAa0OTHUKOB B TOPSIKE,
YCTaHOBJICHHOM (peiepaibHbIMU 3aKOHAMU.

4.1.4. OcymecTBisATh TEepenady MepCOHANBHBIX JaHHBIX paOOTHUKOB B Mpejernax
MbBY 1O T B coorBeTcTBUHU ¢ HacTosimuM [lonoxxeHneM.

4.1.5. Pa3pemats AOCTYI K MEPCOHAIBHBIM JTaHHBIM paOOTHUKOB TOJIBKO CIIEUAIBHO
YIOJITHOMOUYEHHBIM JIMIaM, TIPU 9TOM yKa3aHHBIE JIMIA JOJKHBI UMETh MPAaBO MOJIy4YaTh
TOJIBKO T€ MEePCOHATbHbBIC IaHHBbIC PAOOTHUKA, KOTOPHIE HEOOXOAUMBI ISl BHITOTHEHUS
KOHKPETHOM (DYHKIIMH.

4.1.6. He 3ampammuBaTh HMHGPOPMAIMIO O COCTOSHUU 370pOBbS pabOTHUKaA, 3a
HCKJTIOYEHUEM TeX CBEJEHUM, KOTOPhIE OTHOCITCS K BOMPOCY O BO3MOXKHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPYAOBOU (DYHKITHH.

4.1.7. llepenaBath TepCOHANIbHBIE TaHHBIE PAOOTHUKA MPEACTABUTEISIM PAOOTHUKOB
B TMOpSAKE, YCTAaHOBJIEHHOM TpynoBeiM KojaekcoM Poccuiickon ®Pepepauuu, u
OTpaHUYHMBAThH ATy MH(POPMAIIUIO TOJHKO TEMH TMEPCOHATBHBIMHA JTaHHBIMUA PAa0OTHUKA,
KOTOpbI€ HEOOXOIUMBI JJI BHITIOJTHEHHS YKa3aHHBIMU TIPEICTABUTEISIMH UX (DYHKITHH.

4.2. XpaHeHUE U UCTIOIb30BAHKE MEPCOHABHBIX IAHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble TaHHBIC paOOTHUKOB 00pabdatsiBatoTCs U xpaHsarcs B MBY J10

AAT.



4.2.2. TlepcoHanbHblE JaHHbIE PAOOTHUKOB MOTYT OBITh TOJMYYEHBI, MPOXOIUTH
JalbHEHITyI0 00paboTKy U MmepeaaBaThCsl HA XpaHEHHEe, KaKk Ha OyMa)KHBIX HOCHUTEIISX,
TaK U B DJICKTPOHHOM BHJIC.

4.3. Tlpu moylydeHWH TIEPCOHAIBHBIX JaHHBIX HE OT PabOTHHKA (32 MCKIIOUCHHUEM
CllydaeB, €CIM TMepCOHAIbHBIC TaHHBIC OBLTM MPEIOCTABICHBI pPAa0OTOAATENIO Ha
OCHOBaHUHW (eACpATbHOTO 3aKOHA WM €CITH TICPCOHAIBHBIC TaHHBIC SBISIOTCS
00IIeJ0CTYTHBIMH) pab0TOaTENh A0 Hadaga oOpadOTKH TaKUX MEPCOHATBHBIX TaHHBIX
00s13aH TIPEIOCTAaBUTh PAOOTHUKY CIICAYIONIYI0 HH(POPMAITHIO:

- HamMmeHoBaHue ((pamunms, WM, OTUECTBO) W aApPEC OIMepaTropa WIH €ro
MIPEICTaBUTEIS,

- 1IeIh 00pabOTKH MEPCOHABHBIX TAHHBIX U €€ TTPaBOBOE OCHOBAHUC;

- TIpearosaraeMble 0JIb30BaTENIN MEPCOHABHBIX TAHHBIX;

- yCTaHOBJICHHbIe HacTosmuM DenepanbHBIM  3aKOHOM TMpaBa CyOBeKTa
MIEPCOHATBHBIX JTaHHBIX.

5. JlocTyn K mepCcOHAJIBLHBIM JIAHHBIM PA0OTHUKOB

5.1. IlpaBo noctyna K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- nupexktop MBY J1O IIT;

-3amectutenu gupekropa MbBY 10 JT;

- CEKpeTaph;

5.2. Pabotauk MBY 1O JI/IT mmeeT mpaBo:

5.2.1. llony4ars HOCTYI K CBOMM NEPCOHAIBHBIM JJAHHBIM M O3HAKOMJICHHE C HUMHU,
BKJIIOUYAs MpaBo Ha OE€3BO3ME3JHOE MOJTYUYECHHE KOMHUHM JIF0OOM 3amucu, cojaeprKaileu
MepCOHaIbHBIC JaHHBIE paOOTHHUKA.

5.2.2. TpeboBath or PabGoromaTenss yTOYHEHHS, UCKIIOUYCHHUS WU HCHIPABICHUS
HETIOJHBIX, HEBEPHBIX, YCTAPEBIINUX, HEJJOCTOBEPHBIX, HE3AKOHHO MOJYYCHHBIX WJIN HE
SBJISIFOIIIUX HEOOXOAMMBIMHE 17151 PaboToaTesns mepcoHanbHBIX TaHHBIX.

5.2.3. Ilony4aTs ot PaGoTomarens

- CBEIEHUS O JIMIAX, KOTOPbIE HMMEIT JOOCTYIl K MEPCOHAIBHBIM JIaHHBIM WM
KOTOPBIM MOKET OBbITh MPEIOCTABICH TAKOU JIOCTYTI,

- IepedyeHb 00pabaThIBAEMbIX MIEPCOHATBHBIX JAHHBIX U HICTOYHUK X TOTyUCHUS,

- CpOKU 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YUCJIE CPOKU UX XPAHEHUS;

- CBEJICHUS O TOM, KaKue IOPUINYECKUE MOCIEACTBUS sl CYObEKTa MEePCOHATBHBIX
JAHHBIX MOXKET MOBJIEYb 32 COO0M 00paboTKa ero NepCoHaIbHbIX JAHHBIX.

5.2.3. TpeboBate m3BemieHUs PaboTomateneM Bcex JHIl, KOTOPBIM paHee ObLIH
COOOIIEHBl HEBEPHBbIC WM HEMOJHbIE TMEepCOHAJIbHBIE JaHHBIE, 000 BCeX
MIPOU3BEACHHBIX B HUX UCKIIIOUCHUSX, UCIIPABICHUSX WU JOTIOJHEHUSIX.

O06:xanoBaTh B YIOJHOMOYEHHBIN OpraH IO 3aIlUTE MPaB CYObEKTOB MEPCOHATBHBIX
JAHHBIX WJIA B CyIeOHOM TIOpSAKE HEMpPaBOMEpPHBIC IEUCTBUS WU O€3ehCTBUS
PaGoTonarens mpu 06paboTKe U 3alUTE €ro NEPCOHATBHBIX JaHHBIX.

5.3. KommpoBath u [enaTh BBIMUCKH TEPCOHAIBHBIX JIAHHBIX paOOTHHKA
paspeniaeTcss HCKIIOYUTEIBHO B CIYKEOHBIX IEIAX C MHUCHbMEHHOTO pa3pelieHus
nupexropa MBY 10 JJIT.

5.4. Ilepenaua wHGOPMAIIUA TPEThEH CTOPOHE BO3MOXKHA TOJIBKO IMPHU MHUCHMEHHOM
corjacuu paOOTHUKOB.



6. OTBEeTCTBEHHOCTH 32 HAPYIIIEHHEe HOPM, PeryJIHPYIOIINX 00padoTKY U 3alUTy
MEePCOHAIBHBIX TaHHBIX

6.1. Pabotnuku MBY 1O JIJIT, BUHOBHbIE B HapyUIEHUU HOPM, PETYIUPYIOUIUX
nojiyueHre, oOpabOTKy M 3alllUTy NEPCOHANBHBIX JaHHBIX paOOTHHUKA, HECYT
OUCHUIUIMHAPHYIO aAMUHUCTPATUBHYIO, TPaXIaHCKO-TIPABOBYKD WJIM  YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUHU C (PeiepaibHBIMU 3aKOHAMHU.

6.2. upekrop MBY JIO IJT 3a HapymieHue HOpM, PErYIUPYIOIIHUX IOJIYYEHHE,
00pabOTKy W 3alIUTy MEPCOHAIBHBIX AAHHBIX PaOOTHHKA, HECET aJMHHUCTPATUBHYIO
OTBETCTBEHHOCTh coriacHo cT. 5.27 u 539 Komekca 00 aIMUHUCTPAaTUBHBIX
npaBoHapyuieHusix Poccuiickoit denepannn, a Takke BO3MEIIAeT pabOTHUKY yIIEpO,
OPUYMHEHHBIA  HEMPAaBOMEPHBIM  HCIIOJB30BaHHEM  HMH(POpPMAIMH, COJEpKaIie
MEPCOHAJIbHBIE TaHHbIE PA0OTHUKA.



